YOUR NAME
(555) 123-4567 | you@email.com | City, State | linkedin.com/in/yourname
Target Job Title (copy it from the job posting)
SUMMARY
Two or three sentences: who you are, years of experience, the skills from the job description you can prove, and one result. Rewrite this for every job you apply to.
WORK EXPERIENCE
Company Name	MM/YYYY – Present
Job Title	City, State
1. Accomplished [result] as measured by [number], by doing [what you did, using a skill from the posting].
1. Led [project or process] that [outcome], working with [team or stakeholders].
1. Used [tool or method named in the job description] to [task], saving [time or cost].
Company Name	MM/YYYY – MM/YYYY
Previous Job Title	City, State
1. Start each bullet with a strong verb: built, launched, improved, reduced, grew.
1. Keep bullets to one or two lines, most relevant first. Three to five per role is plenty.
EDUCATION
University Name	YYYY
Degree, Major	City, State
SKILLS
Technical: Skill from the job description, Software or tool, Method or framework
Languages: English (native), Spanish (professional)
CERTIFICATIONS
1. Certification Name, Issuer, Year
